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August 19, 2014  

 

Dear Cooperating Teacher, 

 

Thank you for agreeing to give a special education undergraduate student an opportunity to work and learn with 

you this Fall.  Your willingness to participate as a mentor is a valuable contribution to the profession, and we are 

truly grateful to for opening up your classroom and volunteering your time to support a future intervention 

specialist.  We recognize that having another person in the classroom requires some accommodations, but 

sincerely hope you will find the practicum student’s presence a benefit to your educational program. 

 

If this is your first time supervising an NKU student, the Teacher Education Department faculty created a brief 

orientation video and information for cooperating teachers that you may find helpful.  These resources can be 

accessed via this link:  http://coehs.nku.edu/departments/teachered/field-experience.html 

 

The Field Experience Schedule 

The NKU practicum student will begin her/his practicum experience in your classroom on Thursday, 

September 4
th

, and will continue with you for two days a week (Tuesdays and Thursdays) through November 

14
th
.  There will be two weeks when the student will be at your school every day, the first from October 27

th
 -

31
st
, and the second from November 10

th
-14

th
.  A calendar has been included for your convenience.  

 

Please note that the NKU student should follow your school calendar for holidays, professional 

development days, and snow days.  The students will be expected to arrive at your school in the morning at the 

time you designate, and remain with you for 3 – 3 ½ hours per day.  You and the practicum student can decide 

on variations of this schedule based on your needs and teaching schedule.   If you have any questions or 

concerns about any of the NKU student assignments or calendar, please contact me and I will provide 

clarification or make appropriate modifications as necessary.  

 

Your Responsibilities as a Cooperating Teacher 

Select a Target Student 

As a cooperating teacher for this field experience, we ask that you do several things.  Aside from providing 

support and guidance to our NKU practicum students, we request that you select a student from your case 

load for the NKU practicum student to work with for at least part of each visit to your school. The NKU 

practicum student must complete a records review and three child study reports on the child assigned to him or 

her.  However, the practicum student may, and hopefully will, also work with other students with special 

learning needs.  More information about their required assignments is on the enclosed activity list.   

 

 

Provide Opportunities to Teach 

This is the NKU student’s final field experience prior to student teaching.  Please provide opportunities for 

the student to be teaching or working with students every day.  The hands-on experiences are invaluable to 

undergraduate students for making connections between what they are learning in the college classroom and the 

real-life work of teaching. 

 

Observations and Feedback 

 

College of Education and Human Services 

Nunn Drive 

Highland Heights, Kentucky 41099 
www.nku.edu 
http://coehs.nku.edu/ 
 

 

http://coehs.nku.edu/departments/teachered/field-experience.html
http://www.nku.edu/
http://coehs.nku.edu/
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You can expect that I will follow-up on any concerns you might have in a timely manner.  I want this to be a 

positive experience for you and your students

mailto:jonesme@nku.edu
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NKU SPECIAL EDUCATION FIELD EXPERIENCE  

STUDENT ACTIVITIES AND ASSIGNMENTS 
 

I.  Complete one comprehensive educational assessment of a child including: 

 Interviews/conversations with the child’s teacher and the child to determine 

strengths, interests, and educational and socialization needs 

  Review of records for background information 

  Performance assessment - Use observation, curriculum based assessment, or other 

activities while teaching to obtain information on student's strengths and 

behavior, learning strategies, other age appropriate skills, oral expression, written 

expression, listening, math calculation, math reasoning, basic reading skills, and 

reading comprehension  

  Use a norm referenced assessment with one student in the practicum setting. 

 

II.  Teach a student specific academic skills by performing the following tasks: 

  Plan and implement at least four formal lessons with lesson plans (can be 

individual, small group, or whole class). 

    Have two formal observations of teaching, one by the cooperating teacher and 
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NKU Cooperating Teacher Calendar  

SEPTEMBER, 2014 
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